
 
 
 
 
 
 
 
 
 
 
 

This document forms part of the Bike Riding Encouragement Program community grants 
application kit, which comprises the following documents: 

 

• The community grants guidelines (this document). The guidelines provide information on: 

- the Bike Riding Encouragement Program and the community grants 

- the target audience for the grants program 

- who can apply for funding 

- what funding can't be used for 

- how to apply 

- how applications will be assessed 

- financial reporting requirements. 

• The Bike Riding Encouragement Program community grants application form. To be 
considered for funding your application needs to be submitted on the application form. There 
are two forms, one for the grassroots funding (stream 1) and one for the innovation funding 
(stream 2). The guidelines provide information on the two streams of funding. 

 

What is the Bicycle Riding Encouragement 
Program (BREP)? 

The Queensland Cycling Strategy 2017–2027 (QCS) sets out the Queensland Government's 
strategic direction for cycling over the next decade. The strategy identifies what we need to focus 
on to make sure that riding a bike is enjoyable, comfortable, healthy and safe for people, no 
matter where they live in Queensland. Encouraging more people to ride is one of the priority 
areas in the QCS. 

 
The Queensland Government is taking practical steps to get more people riding, enhance 
positive perceptions of riding a bike, and embed it as part of our transport system. The BREP 
supports the encouragement of more bicycle riding in Queensland through communication, 
campaigns, online resources, event funding and community grants. The Department of Transport 
and Main Roads (TMR) is responsible for delivering the BREP. 
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What are the BREP community grants? 

The BREP community grants provide financial support for initiatives that help to increase the 
number of people who regularly ride a bike. 

 
The objective is to get more Queenslanders having fun and reaping the health and financial 
benefits of riding. 

 
We are looking for fresh and different ideas to address the challenge of how to get more people 
to ride more often. We also want to support the growth and development of bike riding in 
Queensland through innovation and partnerships. 

 
There are two funding streams: 

 
 

 

STREAM 1 

Grassroots funding 

 

Funding of up to $5000 to assist 

organisations to run 

encouragement activities within 

their local communities. 

STREAM 2 

Innovation funding 

 

Funding of up to $20,000 to 

start or progress an innovative 

idea, initiative or concept to 

encourage more people to ride a 

bike. 
 

 

 

 
 

Funding stream 1: Grassroots funding 

Funding of up to $5000 (excluding GST) to assist organisations to run bike riding encouragement 
initiatives within local Queensland communities. Example initiatives could include group social 
rides, "buddy" programs to support new, or returning, riders, family bike rides, or workshops 
comprising education and practical skills targeted to specific groups, such as women, children or 
seniors. This list is not exhaustive and other initiatives will be considered. 

 
Organisations will be able to estimate the number of people who will participate in the 
program and the geographical area where the initiative will be delivered. The delivery of the 
initiative will take into consideration the local opportunities, challenges and barriers within a 
community. 

 
Organisations can apply for funding of up to $5000. Consideration may be given to 
initiatives greater than this amount depending on the initiative. 
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Funding stream 2: Innovation funding 

Funding of up to $20,000 (excluding GST) to organisations to start or progress an innovative 
idea, initiative or concept to encourage more people to ride a bike in Queensland. 

 
Initiatives considered under this funding stream are broad-reaching. The nature of initiatives may 
range from projects that directly provide a service at a specific location, but that can be replicated 
across the state, to initiatives that could be classified as a 'facilitator' to encourage people to start 
riding, or ride more, regardless of their geographical location. 

 
Examples of initiatives accessible to people regardless of their geographical location may include 
a web or technology solution such as an app, website or interactive resource. This list is not 
exhaustive and other initiatives will be considered. 

 
If the initiative involves directly providing a service, it must be able to be replicated in other 
locations with minimal modification. For example, an employee encouragement scheme piloted in 
Toowoomba could be implemented in a business in Townsville or Cairns, or an initiative that 
provides access to short term bike hire piloted in Townsville could be implemented in Redcliffe or 
Bundaberg. 

 
The initiative can be at any stage of the development process, however applicants must be able 
to demonstrate a demand for the product/service being developed. 

 
Organisations may apply for funding of up to $20,000. Consideration may be given to initiatives 
greater than this amount depending on the specific details of the initiative. 

 

There may be crossover between the funding streams. If you are unsure if your project falls into 
stream one or two, email the BREP project team at TMR.BREP.Grants@tmr.qld.gov.au 

 

Who can apply for funding? 

The following organisations are eligible to apply for funding under the BREP community grants: 
• Not-for-profit and for-profit organisations. 
• Local government and Queensland Government entities may also apply but must 

demonstrate a partnership with a community organisation/s in the design and delivery of the 
initiative. 

• Organisations must: 
- be incorporated or registered by an Act of Parliament 
- have an active Australian Business Number (ABN) 
- have a bank account in the name of the legal entity 
- have at least $10 million Public Liability Insurance cover and any other insurances required to 

deliver the initiative in place for the duration of the grant. 
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Target audience for initiatives 

TMR has undertaken extensive research into bike riding behaviour in Queensland. This research 
provides key insights into the attitudes, behaviours, barriers and enablers that affect bike riding in 
our State. 

 
The Queensland population was grouped according to their current riding behaviour and 
attitudes. 

 
  

 The pr 
prope 
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 segments, with the highest 

nsity to ride (or ride more) are: 
oy: recreation riders' (22%) 

ossible riders: for joy' (16%) 

ossible riders: for every reason' (7%) 

  

 

Almost 70 per cent of people involved in the research had ridden a bike in the past 12 months 
(‘current riders’) or would consider riding (‘considerers’). Amongst the current and potential riders, 
the research identified that people in the following groups have the highest propensity to begin 
riding or ride more often: 
• current riders for joy and recreation 
• people who would consider riding for joy and recreation 
• people who would consider riding for every reason. 

 
As the objective of the BREP community grants is to get more people riding, more often, and get 
Queenslanders having fun and reaping the health and financial benefits of riding, priority for 
funding will be given to initiatives that focus on the above target groups. 

 
More information 

The More bicycle riding, more often in Queensland – Research summary report 2018 is available 
for download on the TMR website at www.tmr.qld.gov.au/back2biking 

 

To further bring the research to life, personas were developed for each of the segmented groups. 
More detailed information is available in the Bicycle riding typologies for Queensland: In-depth 
research report 2018 report, also available for download on the TMR website at 
www.tmr.qld.gov.au/back2biking 

The priority segments, with the highest 
propensity to ride (or ride more) are: 

• 'Joy: recreation riders' (22%) 

• 'Possible riders: for joy' (16%) 

• 'Possible riders: for every reason' (7%) 
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What funding can't be used for 

Funding applications must not replicate or replace programs that are currently funded, and/or 
eligible to apply for funding, through an existing Queensland Government, Local Government 
and/or Australian Government funding program. Applicants are expected to undertake their own 
due diligence on appropriate funding sources for proposed projects through the Queensland 
Government grants database (https://www.qld.gov.au/community/community-organisations- 
volunteering/funding-grants-resources), Australian Government grants database 
(https://www.grants.gov.au/) and the local government in the area the initiative will be delivered. 

 

Funding will not be provided for: 
• capital works or upgrades to infrastructure 

• ongoing or retrospective funds – this includes the reimbursement of costs already incurred or 
expended, and any projects or activities that have taken place prior to the application being 
approved. No component of the project, or related activities, that take place prior to receiving 
funding approval will be eligible for funding 

• salaries or wages for permanent or existing staff 
• recurring maintenance or operational costs of existing programs or facilities 
• interstate and/or overseas travel 
• funding solely for professional development activities for staff members 
• activities that involve commercial ventures for personal gain or fundraising activities 
• purchase of vehicles or similar depreciable assets 
• general operating expenses, including rent, electricity and utilities 
• subsidies for participants to attend events/activities 
• funding solely for the purposes of design/planning work or concept plans/feasibility studies. 

 

How to apply 

Applications must be submitted via email using the Bike Riding Encouragement Program 
community grants application form. The form is available on the TMR website at: 
www.tmr.qld.gov.au/bikeridinggrants, or by emailing the BREP project team at 
TMR.BREP.Grants@tmr.qld.gov.au 

The application form is available as a writeable PDF document or Word document. 

There are different application forms for the two funding streams. Make sure you read the 
application form carefully to ensure you provide the information needed. 

Information to assist you in addressing the assessment criteria is available in the application 
form. 

 
Completed forms should be emailed to TMR.BREP.Grants@tmr.qld.gov.au 
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Closing date 

Applications must be received via email at TMR.BREP.Grants@tmr.qld.gov.au by 11.59pm on 
Sunday 25 October 2020. 

 
Late applications will not be accepted, so please allow enough time before the closing date to 
submit your application. Hand delivered applications will not be accepted. 

 

Assessment of applications 

Applications will be assessed in a competitive, merit-based process against the program’s 
assessment criteria. 

 
A panel will assess all applications. The panel may decline certain components of an application 
or limit the funding approved for individual items. 

 
You may be contacted by TMR at any stage of the application process for further information or 
to provide clarification on your application. 

 
Priority will be given to initiatives that: 
• are targeted to current riders for joy and recreation, people who would consider riding for joy 

and recreation and people who would consider riding for every reason (refer to section 
'Target audience for initiatives' of this document for more information on the priority target 
groups) 

• are innovative in the design and delivery of the initiative 
• are focussed on behavioural change and getting more Queenslanders to ride a bike more 

often. 
 

Assessment criteria 

You must address the criteria and provide evidence to support your claims contained in the 
application form. Guidance is provided in the application form to assist you in addressing the 
criteria. 

 

Successful applicants 

Successful applicants will be advised in writing. The details of successful applications may be 
promoted in Queensland Government publications and listed on Queensland Government 
websites. 

 
Successful applicants will enter into an agreement with TMR that will outline the obligations of 
both parties. The agreement will cover details including, but not limited to, funding and payments, 
reporting requirements and agreed outcomes. 

 
Project spending must be concluded within 12 months from the date of approval nominated on 
the grant agreement. Organisations are required to submit a final acquittal report to TMR within 
28 days from the date of project conclusion nominated on the grant agreement. Unspent grant 
funds, or grant funds not expended in accordance with the grant agreement/conditions, must be 
returned to TMR. 
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Grant payment 

Payment of funding will occur once the following have been actioned: 

• Deed of Agreement is executed (signed by both parties); 

• The successful organisation receives a request to raise an invoice for payment, and 

• The department receives a valid invoice from the successful applicant. 

Subject to the above, payment will be made 28 days from the date of invoice. 

Items or services should not be purchased prior to the date of agreement. Items or services 
purchased before the date of the agreement will not be an eligible expense and will not be 
acquitted against the grant funds. 

 

Grant and financial reporting – stream 1 

It is a requirement of receiving funding through the BREP community grants that a report and 
acquittal is submitted at the end of the funding period (after 12 months). 

The project report will include information on the event you have delivered, including where it 
took place, the number of participants, the activities you undertook and an evaluation of the 
initiative. A template will be provided to organisations that are successful in receiving funding that 
will specify the report requirements. 

Organisations will also be required to provide evidence of how the grant funding was spent. The 
items the grant funding can be used for must be the same as what was detailed in the 
organisation's application, and what are outlined in the Deed of Agreement between TMR and 
the organisation. 

An information sheet will be provided to successful organisations providing detailed information 
on the acquittal process, including what needs to be provided, seeking a variation to the acquittal 
process and requesting additional time to acquit the grant funding. 

It is very important organisations understand the acquittal process. Any breach of the acquittal 
process may result in an organisation being required to return grant funding. 

 

Grant and financial reporting – stream 2 

It is a requirement of receiving funding through the BREP community grants that a report is 
submitted at the end of the funding period. 

The project report will include information on the activities you undertook, what has been 
delivered/developed and an evaluation of the initiative. A template will be provided to 
organisations that are successful in receiving funding that will specify the report requirements. 

Organisations are required to outline how the grant funding will be spent in the application form. 
A payment schedule will be negotiated between TMR and the successful applicant and detailed 
in the Deed of Agreement between the two parties. 
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Compliance with other legislation 

You will need to consider whether your project will be subject to any legislation. Some important 
issues to consider are: 

• Appropriate insurances, including WorkCover insurance, for your project initiatives. 

• The use of personal information that you may collect and implications for privacy. This 
includes obtaining consent to use names and images of people involved in your project. 

• Staff or volunteers working with children may need to have ‘Working with Children’ and/or Blue 
Card and/or police checks. 

• Any occupational, health and safety issues that may be associated with the initiative. 

 

Goods and Services Tax (GST) 

Your organisation is responsible for assessing if GST applies to grant funding you receive. 

If you are registered for GST and have assessed GST would apply to the grant funding, you can 
include a GST component in your funding request. 

Your organisation is solely responsible for assessing and meeting your GST obligations (if 
any). If you are unsure, please consult your Tax Advisor or the Australian Taxation Office. 

 

Unsuccessful applicants 

Unsuccessful applicants will be advised in writing and will have the opportunity to seek feedback 
on their application. 

 

Appeal process 

There is an appeal process available for unsuccessful applicants. An appeal must be made 
within 28 days of receipt of the formal advice from TMR and will need to include: 

• the grounds on which you are seeking the appeal; and 

• any additional information in support of the appeal. 

Appeals must be sent to the BREP project team at TMR.BREP.Grants@tmr.qld.gov.au 
 

Further information 

Please direct enquiries about the grants program to: TMR.BREP.Grants@tmr.qld.gov.au 
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Translating and interpreting assistance 

The Queensland Government is committed to providing accessible services to Queenslanders of all cultural and linguistic 

backgrounds. If you have difficulty understanding this publication and need a translator, please call the Translating and 

Interpreting Service (TIS National) on 13 14 50 and ask them to telephone the Queensland Department of Transport and Main 

Roads on 13 74 68. 

 

Copyright 

© State of Queensland (Department of Transport and Main Roads) 2020. 

 

Licence 
 

 

 
 

This work is licensed under a Creative Commons Attribution 4.0 Licence. You are free to copy, communicate and adapt 

the work, as long as you attribute the authors. 

To view a copy of this licence, visit: http://creativecommons.org.licences/by/4.0/ 

 

Attribution 

Content from this work should be attributed as: State of Queensland (Department of Transport and Main Roads), Bicycle Riding Encouragement 

Program community grants 2020-21 guidelines. 

 

Disclaimer 

While every care has been taken in preparing this publication, the State of Queensland accepts no responsibility for decisions or actions taken as 

a result of any data, information, statement or advice, expressed or implied, contained within. To the best of our knowledge, the content was 

correct at the time of publishing. 

 

 

 
 


