[Insert date]

[Insert Contractor’s name]
[Insert address line 1]
[Insert address line 2]

	Dear [Insert Contractor’s name]



	Contract number
	[Insert Contract number]

	Project name
	[Insert Project name]



Re: Notice of Acceptance of Defective Material or Work – Clause 30.8

You are hereby notified, under Clause 30.8 of the General Conditions of Contract, that the Principal elects to accept the following defective material / work notwithstanding that it is not in accordance with the Contract:
· [Insert Defective Material/Work].

Any decrease in the value of the Work(s) and other losses suffered by the Principal shall be valued in accordance with the applicable provisions of the Specification dealing with such valuations, and in the absence of such provisions, at a relevant value as determined by myself. Any decrease in value or loss to the Principal shall be a debt due from you to the Principal.

Yours sincerely



[Insert name]
Administrator
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	B/c:
	File no.
	[Enter file number]



Administrator’s Representative – [Insert name]
[Insert address line 1]
[Insert address line 2]

For your information.

Inspector – [Insert name]
[Insert address line 1]
[Insert address line 2]

For your information.

Administration Officer – [Insert name]
[Insert address line 1]
[Insert address line 2]

For your information.


[Insert name]
Administrator

[Insert date]
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