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Carl N Watson

From: Katrina Z Latter
Sent: Tuesday, 14 November 2017 4:18 PM
To: CAID_ProcurementFNR; Laith Alazawi
Cc: CAID_Reception; CAID_Program Controls
Subject: Actioned: CN-8711 issued for project 559324 - SOLE

Please note that the following container has been created in DMS relating to contract CN-8711 issued for project 
559324. Please use these containers when DMS-ing your documents. Thank you  
 

 150/00425 – for Procurement and Contract Documents (Procuement use only)  
 

 Laith - please let me know if you require a project related container for DMS’ing all other documents. 
(Project Manager use only) 

 
 
Kind regards 
 

Katrina Latter 
Program Administration Officer (Administration and Governance) | Far North District | North Queensland Region 
Program Delivery and Operations | Department of Transport and Main Roads 

Floor 4 | Cairns Corporate Tower | 15 Lake Street | Cairns Qld 4870 
PO Box 6185 | Cairns Qld 4870 
P: (07) 4045 7111 
E: katrina.z.latter@tmr.qld.gov.au 
W: www.tmr.qld.gov.au 

 

 

From: CAID_ProcurementFNR  
Sent: Tuesday, 14 November 2017 3:21 PM 
To: Laith Alazawi  
Cc: CAID_Reception ; CAID_Program Controls  
Subject: CN-8711 issued for project 559324 - SOLE 
 
Hi, 
 
Contract Number:  CN-8711 
Contract Value: 
Contract 
Description:  

Provision of Bike Green Paint and Fencing at various locations along 
Sheridan Street, Captain Cook Highway 

Project Number:  559324 
 
Please Note: All correspondence & documentation must have the contract number & all relevant projects 
stated on documentation, schedules, letters and so on.  
 
 

Sole Invitation  
 
Sole Invitee Procurement Requirements  
 

N/R
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Plan: 
 

 Complete a P107 – Sole Justification and email back to Procurement electronically, we will check 
over the document before sending out for signatures. 

o The Level 5 Procurement Delegate and the District Director will be the approvers - this 
needs to be approved prior to sending out the offer documents. 

 
 Complete a P103 – Short From Procurement Plan and email back to Procurement electronically, 

we will check over the document before sending out for signatures. 
o The Level 5 Procurement Delegate and the District Director will be the approvers - this 

needs to be approved prior to sending out the offer documents. 
 

 Complete checklist EP157 (RoadTek Only) - this needs to be returned with the P103 & P107 
documents. 
 

 
Procurement Team will seek approval and advise PM once approval is received. These need to be 
approved prior to sending out the offer documents. 
 
 
Invite Offer: 
 

 Invite Offers  
 

 
Award: 
 

 
 When you have received an official offer from the contractor, please complete a M739 and return to 

Procurement for processing. 
o Please include a copy of the offer when you return the M739  

 
 
Once the Financial Approval has been processed you will receive an automatic email from the 
system, and the Finance Ladies will create the purchase order for you. 
 
Please let Procurement know if we can be of further help to you. 
 
Thanks 
Lauren  
 
Program Support Coordinator | Far North District / Cairns Office  
Program Delivery And Operations | Department of Transport and Main Roads 
 
Floor 4 | Cairns Corporate Tower | 15 Lake Street | Cairns Qld 4870 
PO Box 6185 | Cairns Qld 4870 
P: (07) 4045 7116 | F: (07) 4045 7138 
E: lauren.a.bowen@tmr.qld.gov.au 
W: www.tmr.qld.gov.au 
 

 
 
Customers first | Ideas into action | Unleash potential | Be courageous | Empower people 
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Carl N Watson

From: CAID_ProcurementFNR
Sent: Thursday, 29 March 2018 8:08 AM
To: CAID_AP
Subject: Approval CN-8711 Project 559324 
Attachments: SKMBT_C45218032813570.pdf

Hi Ladies, 
 
CN-8711 has now been approved in Unifier. As this is RoadTek, no purchase order required.  
 
I’ve attached the documents to support this request. 
 
 
Kind Regards, 
 
Elisha Frysteen 
A/Program Support Coordinator | Far North District/Cairns Office 
Program Delivery And Operations | Department of Transport and Main Roads 
Floor 4 | Cairns Corporate Tower | 15 Lake Street | Cairns Qld 4870 
PO Box 6185 | Cairns Qld 4870 
P: (07) 40457289 | F: (07) 40457142 
E: CAID_ProcurementFNR@tmr.qld.gov.au 
W: www.tmr.qld.gov.au 
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